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HHCTPYKIUSA

corpyanukoB MbOY «COLI Nel12y r. I'po3noro,
OCYLIECTBJIAIOIIMX 00pa00TKY NEePCOHATBHBIX JAHHBIX

1. O0une MoJ1oKeHus

1.1. Hacrosmas Muctpykuus pazpadboTaHa B COOTBETCTBHH C:

- ®enepanbubiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcOHAIBHBIX
JaHHBIX» (manee — ®3-152);

- [loctanoBnennem IlpaButensctBa P® ot 01.11.2012 Ne 1119 «OO06
YTBEPKJICHUH TPeOOBAaHUI K 3alIUTE MEPCOHAIBHBIX JAHHBIX MPU X 00pabOTKE B
MH(POPMAITMOHHBIX CUCTEMaX MEPCOHAIBHBIX JAHHBIX»;

- [Tonoxenuem 06 o00OpabOTKe W 3alllUTE MEPCOHATBHBIX JaHHBIX B MBOY
«COII Nel12y» 1. I'po3noro (manee — [lonoxenue).

1.2. Hacrosimas MHcTpyKuMs ycTaHaBIMBAaeT Uisi coTpyaHukoB MBOY
«COII Nel12» r. I'poznoro (manee — Illkona), ocymiecTBisOmMUX 00pabOTKY
MEPCOHANIBHBIX JTAHHBIX, TPEOOBAHMS U TIPaBHIIA, 00sI3aTEIbHBIC JJIs1 UCTIOJIHEHUS B
1essx ooecnedeHus 0€30MacHOCTH EPCOHATBHBIX JAHHBIX.

1.3. [HeilictBue Hacrosimed WHCTpYKIIMKM paclpoCTpaHsieTcs Ha BCeX
coTpyauukoB IIIkoJbl, JOMyIIEHHBIX K OOpa0OTKE NEPCOHATBHBIX JaHHBIX B
COOTBETCTBHH C YTBEPKJICHHBIM MPUKA30M MEPEUHEM JOJIKHOCTEH.

1.4. Corpynuuk IIkoJbl, mpUCTyMamIMi K 00paboTKe MNEPCOHAIBHBIX
JIAHHBIX, 00513aH 03HAKOMUTHCS ¢ HacTosel Muctpykuueit, [Tonoxxenuem, a Takxke
WHBIMHU JIOKQJIbHBIMU HOPMATUBHBIMU akTaMu I1IK0JIBI, peryaupyomyuMi BOIPOCHI
00pabOTKH U 3alTUThI MEPCOHAIBHBIX JaHHBIX.

1.5. He3znanue nHactosiimedt MHCTpyKIIMuM HE OCBOOOXKIAET COTPYIHHKA OT
OTBETCTBEHHOCTH 3a HapylIeHue 3akoHomarenbcTBa Poccuiickon depepaunun o
MEPCOHAIBHBIX IAHHBIX U JIOKAJIbHBIX HOPMATUBHBIX aKTOB IIIKOIBI.



2. OCHOBHbIE MOHATHUS U TEPMHUHBI

2.1. B mHacrosmeit MWHCTPYKIIMM HUCHOJIB3YIOTCS TOHSTHUS U TEPMUHBI,
onpezaeneHubie B O3-152 u Ilonoxenun.

2.2. KiroueBble TEpMHHBI: TEPCOHAIBHBIE JTaHHBIE, OlepaTop, oOpaboTka
NEPCOHANBHBIX JaHHBIX, WH(GOPMAIMOHHAS CHUCTEMa IEPCOHANBHBIX JaHHBIX
(UCT1dH), 3amuTa NepCcOHANBHBIX JaHHBIX, KOHQUICHIIUALHOCTh MEPCOHATBHBIX
JTAaHHBIX.

3. IIpaBa 1 00513aHHOCTH COTPYIAHUKA

3.1. CoTpyaHuK, OCYHIECTBISIOMIMNA OOpaOOTKY MEPCOHANBHBIX JAHHBIX,
UMeEET IPaBo:

[lomyyaTs OT JMIIAa, OTBETCTBEHHOI'O 3a OpraHu3alui o0pabOTKH
NEPCOHANBHBIX AaHHBIX B IIIKOIBI, pa3bsCHEHUS MO BONPOCAM, CBSA3aHHBIM C
00pabOTKOM U 3aIUTON NEPCOHATBHBIX JAHHBIX.

[IpeasiaraTe MephI 10 COBEPILIEHCTBOBAHUIO MPOLEAYpP 00paOOTKH U 3alIUThI
NEPCOHAIIBHBIX JAHHBIX.

3.2. CoTpyAHMK, OCYHIECTBISIOIIMNA OOpaOOTKY MEPCOHAIBHBIX JaHHBIX,
00s13aH:

—  3HaTh U coOmoaaTs Tpeboanus ®3-152, IlonoxeHus, HacToOsIIEH
WMHCTpYKIIMU M HUHBIX JOKAJIBHBIX HOPMATUBHBIX akToB IIIkoibl, perymupyrommx
BONPOCHI 00pabOTKHU U 3aIMUTHI IEPCOHATBHBIX JIaHHBIX;

—  oOpalatbIBaTh NEPCOHAJIbHBIE JAHHBIE TOJBKO B IIEJISAX, ONPEACIEHHBIX
[TonoxeHneM 1 JOJKHOCTHOM MHCTPYKIIUEH;

—  HE pasrjamarh NepcoHalbHbIE JaHHBIE, CTABIINE U3BECTHBIMU B CBSI3U
C MCTIOJIHEHUEM TPYAOBBIX 00s13aHHOCTEH;

—  cooOmare JHIly, OTBETCTBEHHOMY 3a OpraHu3aluio 00padoTKU
MEPCOHANIBHBIX JIAHHBIX, 000 BCEX Cy4asx HapylieHus: TpeOoBaHUi 0€30MaCHOCTH
NEPCOHANIbHBIX JIAHHBIX, @ TAKXKE O (PaKTax HECAHKIMOHMPOBAHHOI'O JOCTyNa K
NEPCOHANILHBIM JAHHBIM;

—  HE€ JIONYyCKaTh K MEPCOHAIBbHBIM JIaHHBIM JIMI, HE MMEIOUIUX MpaBa
JIOCTyIa K HUM;

—  HCHOJb30BATH IEPCOHAIBHBIE JAHHBIE TOJIBKO JJI BHIITOJIHEHUS CBOUX
JOJDKHOCTHBIX 00S13aHHOCTEH;

—  oO0ecneunBaTh KOH()UICHIIMAIBHOCTD IEPCOHATIBHBIX TAHHBIX;

—  coOmogate TpeOOBaHMS 10 3alllUTe TMEPCOHAIBHBIX JaHHBIX,
YCTaHOBJICHHBIE B pasjelie S HacToswen MucTpykuuy,

—  TIOBBIIIATh CBOM ypOBEHb 3HAHUM B 00JaCTH OOpPaOOTKM W 3aIUTHI
NEPCOHAIIBHBIX JaHHBIX.

4. Ilopsigok 00padOTKN NMEPCOHAIBbHBIX JTAHHBIX

4.1. O0paboTKa MepCcoHabHBIX JaHHBIX OCYIIECTBISETCS TOIBKO C COrIacus
CyOBEKTa TEPCOHAIBHBIX JAHHBIX (WM €ro 3aKOHHOTO TIPEJICTaBHTENS), 3a

2



WCKJIFOYEHHUEM CJIy4aeB, IIPEAyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickon
denepaunm.

4.2. Tlomyyenue coriacusi Ha oOOpaOOTKy NEPCOHAIBHBIX JaHHBIX
OCYUIIECTBJISIETCSI B NHUCBMEHHOM (opmMe B COOTBETCTBHM C (opmamu,
YTBEPXKIAECHHBIMU B [1IKOJIBI.

4.3. OOpaboTka TEPCOHATBHBIX JAHHBIX JOJDKHa OBITh OrpaHHYEHA
JOCTUKEHUEM KOHKPETHBIX, 3apaHEE OMPEACICHHBIX U 3aKOHHBIX LEJIEH.

4.4 CoTpyaHUK 00s3aH:

—  IIpU NOJY4YEHUU NMEPCOHATBHBIX JAHHBIX OT CyOBbEKTa (ero 3aKOHHOTO
MPEACTaBUTENS) Pa3bSICHUTh 1€ OOpaOOTKM TEePCOHAINBHBIX JAaHHBIX U
MPEIOKUTh 03HAKOMUTHCS [lonoxeHuem;

—  O3HAKOMUTH CYOBEKTa WM €ro MPEeJICTABUTENS C MPaBaMH CyObeKTa ,
YCTaHOBJICHHBIMU 152 —]3;

—  TMPOU3BOJUTH COOP TOJBKO TEX JAHHBIX, KOTOPbIe HEOOXOAUMBI IS
nesnen 00padboTKu;

—  YTOYHATH, OJIOKMPOBATh WJIM YHUUYTOXKATh MEPCOHAJBLHBIC JIaHHBIC B
cily4yae, €CJIM OHU MOJIYYEHHBIE ITPECTYITHBIM ITyTEM, SIBJISIFOTCS. HETIOJIHBIMU,

—  XpaHUTh OPUTHHAJBI COTVIACHM CYOBEKTOB Ha MpaBo 00padOTKU
JTAHHBIX B TIAIIKAaX COTIJIACHO HAIPaBJICHHOCTH (JOKYMEHTE ydalluecs, JOKYMEHThI
pabOTHUKOB H T.1I.).

4.5. Tlpu 00paboTKe TEPCOHATBHBIX JaHHBIX COTPYIHUK OO0s3aH
MCIIOJIB30BaTh CPEACTBA 3allIUThl UH(pOpMaIuu, TpeaycMoTpeHnbie [lonoxxenueM u
WHBIMU JIOKAJIbHBIMA HOPMAaTUBHBIMU akTamu [1IkobI.

4.6. IIpu 06paboTKe NEepCOHANTBHBIX JJAHHBIX HE JOMMYCKAETCS:

—  UCIOJb30BaHUE TMEPCOHATBHBIX JAHHBIX B IEJISX, HECOBMECTUMBIX C
HeIsIMU cOOpa MEPCOHATBHBIX JaHHBIX;

—  00paboTka U3OBITOYHBIX TMEPCOHANBHBIX JAHHBIX, TO €CTh
MEPCOHANIBHBIX JaHHBIX, HE SIBIISIOMIMXCS HEOOXOMUMBIMU JUTSI 3asIBJICHHBIX II€JICH
00paboTKH;

—  BKJIIOYEHHUE B OOIIEIOCTYMHbIE MCTOYHUKHU TEPCOHATBHBIX JaHHBIX
MEePCOHAIBHBIX JIAHHBIX, KOTOpPbIE HE TMOMJICKAT PACKPBITUI0 HEOTPAHUUYCHHOMY
KpyTYy JIUIL;

—  Tepejavya JaHHBIX TPETbUM JIMIAM JJIsl 1IeJIe, He CBS3aHHBIX C
JEeATENbHOCTHIO [1IKOJIBL.

4.7. Ilepenadya nepCOHABHBIX TAHHBIX TPETHUM JIMIAM JIOMYCKAETCS TOJIBKO
B Clly4asx, IPeLyCMOTPEHHBIX 3aKOHOoarenbcTBoM Poccniickon denepaunu, u ¢
corjacusi CyObeKTa MEePCOHANBHBIX JAHHBIX (WM €T0 3aKOHHOTO MPECTABUTEIs),
€CJIM UHOE HE YCTAHOBJIEHO 3aKOHOM.

4.8. YHUYTOXXCHUE TEPCOHAJBHBIX JIAHHBIX OCYIIECTBIISIETCS B IMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon ®Penepauvu M JOKaJIbHBIMU
HOpPMaTUBHBIMH aKkTamu [11KOJIbI.



5. TpeGoBaHMsl K 3aLIUTE NMEPCOHAIbHBIX JAHHBIX

5.1. B mwmemax oOecrnedeHuss O€30MACHOCTA TEPCOHAIBHBIX JaHHBIX
COTPYIHUKHU OOSI3aHBI:

5.1.1. B oTHOIIEHHH TOKYMEHTOB, COJEPKAIINX EPCOHATbHBIE TaHHBIE:

—  XpaHUTh JOKYMEHTBHI, COJIep)Kalllue TMEepPCOHAIbHBIC JaHHBIC, B
3anuparomumxcs mkadax, ceidax UM CrenuagTbHO 000y TI0BAaHHBIX TOMEIICHUSX,
JOCTYI K KOTOPBIM OTPaHUYEH;

— o0ecrneuyrBaTh COXPAaHHOCTh KiIO4Yed oT 1mkadoB, ceildhoB u
MOMEIICHHM, a TakXe He JOMyCKaTh WX Mepenady JIMiaM, He HUMEIOIUM IpaBa
JOCTYTIA;

—  HE€ OCTaBJIATH JIOKYMEHTHI, COJIepKalllie MepCcoHaIbHbIC JaHHbIE, 0e3
MIPUCMOTPA, 0OCOOCHHO B MECTaxX, JOCTYITHBIX JJISI IOCTOPOHHUX JIUIT;

—  YHUYTOXKaTh WM 00C3TMIMBATh TIEPCOHATBHBIC JaHHBIC HA OYMaXKHBIX
HOCHUTENIIX II0CJ€ HCTEUYECHHMsS] CpOKa HMX XpaHEHUs JMOO0 JIOCTHXKEHUS LETu
00paboTKH, oOecrieunBasi HEBO3MOXKHOCTh UX BOCCTAHOBJICHUSI.

5.1.2.1lpu pabore ¢ IIBDBM wu uHpOpMAllMOHHBIMH CHUCTEMaMU
nepcoHanbHbIX qanHbIX (MCITAH):

—  BBINOJHATH BXOJ B CHUCTEMY TOJBKO IOCJE JIMYHOM aBTOpH3AIUU C
WCITOJIb30BAHUEM YHHKAJIBHOTO JIOTMHA W CJIOKHOTO TapoJs, KOTOPBIA JOJIKEH
PETYISIPHO MEHATHCS B COOTBETCTBHH C YCTAaHOBJICHHBIMU TPEOOBAHHSIMU;

—  He coobmarts napoau goctyna k [I9BM u UCTI/IH apyrum nunam;

—  OnoxupoBaTh (3aBepmiath ceanc) [I9BM npu ocrtaBieHun pabouero
MecCTa, J1aKe Ha KOPOTKOE BpeMsl;

—  He ycraHaBiuBaTth Ha [[9BM HecaHKIMOHHPOBAHHOE MPOTPAMMHOE
obecrieueHue;

— wucnons3oBath I[I9BM wu MUCIIJJH TOABKO It  BBINOJHEHMS
JOJDKHOCTHBIX 00S3aHHOCTEH U B LIEJIAX, MpeaycMoTpeHHbIX [lonoxkenuem.

5.1.3. CoGmronaTh paBMiIa UCTIIONB30BaHUSA ceTh VHTEpHET U JIEKTPOHHOU
MOYTHI, B TOM YHUCIIE:

—  HE Tocemarh BeO-CalThl, COJEpKAHUE KOTOPHIX MOMKET TOBJICUYb
3apaxenue HMCIIIH BpelOHOCHBIM MPOrPaMMHBIM  OOECHEYEHUEM  WIU
HECAaHKIIMOHUPOBAHHBIN TOCTYII K TAHHBIM;

—  HE OTKPBIBATh MO03PUTEIBHBIC BJIOKCHUS JJICKTPOHHOW TOYTHI M HE
MEPEXOAUTH TI0O COMHUTEIBHBIM CCBHUTKAM;

—  perynsipHo OOHOBIISITH aHTUBUPYCHOE MpOTpaMMHOE oOecrieueHne u
WHBIC CPEJICTBA 3aIUTH HHPOPMAIIUH;

—  coobmare 000 BCeX HMHIMACHTaX HH(POPMAIMOHHOW O€30MacHOCTH
(momo3peHne Ha 3apaKeHUE BUPYCOM, TIOMBITKH HECAHKITMOHMPOBAHHOTO JOCTYyIIa
W T.I.) JUIy, OTBETCTBEHHOMY 3a oOecrneueHue Oe30MacHOCTU MEePCOHATbHBIX
JTAHHBIX;

—  BHOCHTh U3MCHCHMS W paboTaTh ¢ JaHHBIMH KacaroIIUXCs
MIEPCOHANILHBIX JAHHBIX, TOJBKO TMPHU JTUYHOW aBTOPU3AIUU C TOJITBEPKIACHUEM
KOJIOM M3 CMC- cOo00ImeHus (IByXpakTopHas ayTeHTU(PUKAIINS).
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5.1.4. B otHomeHun chreMHbIX HocuTenel nudopmannu (USB-nakonuTeny,
CD/DVD-aucku u T.11.):

—  HCMOJb30BaTh CBEMHBIE HOCUTENU HMHPOPMALMK TOJBKO MpHU
HEOOXOJAMMOCTH M C paspelieHusi JMia, OTBETCTBEHHOrO0 3a o0ecleyeHue
0€30MacHOCTH MEPCOHANIBHBIX JJAHHBIX;

—  Tepe] UCIOJIb30BaHWEM ChEMHOTO HOCUTENS MH(POPMAIH TPOBEPSThH
€ro Ha HaJIM4Ke BPEJOHOCHOTO IPOrPAMMHOI0 00ECIICUEHHUS;

—  XpaHUTh CHEMHBIE HOCHUTEIH HH(pOpMAIMK B OE30MacHOM MECTE,
MCKITIOYAOIIEeM HECAHKIIMOHUPOBAHHBIN JOCTYI K HUM.

5.2. CoTpynHMKaM 3aIpeniaercs::

5.2.1. Ucnionb30BaTh HE3AlMIIEHHBIE KaHalbl CBS3U JUIA  [epeiaydu
MEPCOHANIbHBIX JJAHHBIX.

5.2.2. Pa3rnamatrh NepcoOHalIbHbIE TAHHBIE, CTABILINE U3BECTHBIMU B CBSI3U C
UCIIOJIHEHHEM TPYAOBBIX OOS3aHHOCTEH, B TOM YHCIE MOCIEe MpEeKpalieHUus
TPYJOBOTO JOTOBOPA.

6. OTBeTCTBEHHOCTH 32 HApyLIeHue HacTos el UHecTpyKkumnu

6.1. Corpyanuku Illkonbl, He BBIMONHAIOMNE TPEOOBAHUS HACTOSIIEH
NHCTpYyKLIMK, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Pocculickon @enepanuu u TpyA0BBIM IOTOBOPOM.

7. 3aKkII0YUTEIbHBIC MOJIOKEeHUS

7.1. Hacrosmas MHCTpyKuus BCTYNAaeT B CWIY CO JIHS €€ YTBEPKICHUS
nupexropom LIIkomsr.

7.2. VI3MeHeHHs] W NOMNOJHEHUsS B HACTOALLyl0 WMHCTPYKIMIO BHOCSATCS B
NOPSJIKE, YCTAHOBJICHHOM JUIS €€ MPUHATHS U YTBEPKICHHUS.

OTBETCTBCHHBIN 32 OpTaHU3AIHIO
00pabOTKH MEPCOHANTBHBIX TAHHBIX B
MBOVY «COHI Nel2y» r. I'po3Horo P.X. AxpsinoBa

(IOMKHOCTB) (moamnucek) (MHUIMANBI, (aMUITHS)
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